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Introduction 

The Faculty of Economics and Business Administration in Albacete is committed to 

internationalisation and academic excellence. As part of this commitment, it offers this Erasmus 

Guide to students. Its aim is to help students settle in and adjust to life at the University of Castilla-

La Mancha (UCLM). 

Each year, our Faculty welcomes students from different countries, which makes the university 

environment more interesting and helps it to grow. But adapting to a new situation can be hard. 

This can be because of differences in how things are done, language problems and how people act, 

which can stop students from getting as much as they could out of experience. This guide was 

created to address these needs. It offers practical information, resources, and recommendations 

to help with studying and everyday life in Albacete. 

As well as helping new Erasmus students, this project aims to improve interaction with local 

students, promoting cultural exchange, and developing global skills. We believe that studying or 

working in another country has a positive effect on the people who go there and the people who 

welcome them. It makes the university community more open and diverse and better connected 

to the challenges of today's world. 

These pages have everything you need to know about your stay. You can find information about 

the Faculty and its courses, as well as tips for living in the city, activities to help you fit in, and 

useful contacts. Our goal is to make your Erasmus experience positive, safe, and memorable. 

Welcome to the University of Castilla-La Mancha and the Faculty of Economics and Business 

Administration in Albacete! 

 

This guide was created as part of the Teaching Innovation Project, which is called 

'Internationalisation with impact'. Here are some strategies for Erasmus students to help them fit 

in at the Faculty of Economics and Business Administration in Albacete, both in terms of studies 

and personal life. 
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UCLM Erasmus Guide 
Faculty of Economics and Business 

(Albacete) 

 

0. What does the Erasmus+ programme include? 

The Erasmus+ Student Charter is a European programme that lets you study or do an internship at another 

university while getting academic recognition from UCLM. You can find a charter at the following address 

that may answer some of your questions: Erasmus Student Charter. 

 

1. What are the good things about this Faculty? Are you interested in studying Economics and 

Business Administration at UCLM as part of the Erasmus programme? 

It is popular because it offers a wide range of degrees and master's programmes, and its teaching quality is 

recognised by the relevant authorities. 

 

2. Do Erasmus and visiting students at the Faculty need to be able to speak the language? 

No, there isn't a specific level you need to reach. If there were, it would depend on your home university. 

But it is important to know that it is necessary to know Spanish to follow the classes properly, as they are 

always taught in that language. 

 

3. When is the last day I can hand in my Erasmus application to the Faculty of Economics and 

Business? 

 

The usual deadlines are usually 30 May (for the first semester/full year) and 30 October (for the second 

semester). However, it is important to check with your university regularly throughout the year. 

 

4. What should I do if my university tells me that I have been nominated, but I don't receive any 

information from UCLM? 

Contact the International Relations Office (ORI) on the Albacete campus, as explained in the guide for 

incoming students. You can email them at ori.ab@uclm.es 

https://www.uclm.es/-/media/Files/A01-Asistencia-Direccion/A01-101-Vicerrectorado-Internacionalizacion/Web-Vicerrectorado/Movilidad/7-Carta-Estudiante-ES.ashx
mailto:ori.ab@uclm.es


5 
 

5. Can the chosen subjects be scheduled at the same time? 

Yes. Remember that your subjects might be from different years. So, it's a good idea to check in advance to 

see if you can change any of them. 

 

6. What do I need to do to sign up for UCLM? 

If you are an Erasmus student or on another international student programme: Your home university must 

have nominated you beforehand. You will get an email from the International Relations Office (ORI) with 

instructions on how to complete your exchange process. You must fill it out carefully. 

When you arrive at UCLM, go to the International Relations Office (ORI) on campus (in Albacete it's in the 

Multipurpose Building) to confirm your arrival and get your UCLM ID card. This will allow you to access 

services. After that, you must sign up for the courses you have agreed on. 

 

7. Can I choose subjects from other faculties? 

You might need to get permission, so check with the academic department to see if they'll agree. 

 

8. If I'm a Bachelor's or Master's student, how many credits do I need to get? 

According to the rules of your academic agreement and mobility, you must consult with your home 

university and UCLM. 

 

9. When will I find out if my application has been successful? 

We'll email you to let you know. You can also check the platform to see if your request has been updated. 

 

10. When should I arrive in Albacete? 

We recommend arriving in the city before the start of classes and campus welcome sessions, so you can 

settle in and get ready for the day. Please feel free to have a look at the academic calendar for each 

programme on the Faculty website: Faculty of Economics and Business Administration, UCLM 

 

11. Does UCLM provide accommodation? 

No, but you can apply for a place at the 'José Isbert' Residence Hall. If you contact the International Relations 

Office (ORI), you can be added to the waiting list. All the information is in the welcome email.  

 

https://www.uclm.es/albacete/economicas
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12. Is there a Wi-Fi network at UCLM? 

Yes, the EDUROAM wireless network is available to the entire university community. You can access it using 

your UCLM email address or, if your home university is on the same network, your home university email 

address. 

 

13. Where is the Erasmus Point at the Faculty of Economics and Business? How can the Erasmus 

Point help you? 

In the Faculty itself, next to classroom 8, on the ground floor of the building. He will be able to help you 

solve any doubts or refer you where appropriate. 

 

14. Where is the UCLM Central Office of International Relations? 

Consult the institutional directory. International: Mobility 

Regarding the Albacete Campus: 

Multipurpose Building 

C/ Cronista Francisco Ballesteros Gómez, 1 

02071-Albacete 

Phone: +34 926 295 499 

ori.ab@uclm.es 

 

15. What are the opening hours of the International Relations Office (ORI) at the Albacete campus? 

Monday to Friday, 9:00 am to 2:30 pm. Location in Albacete: Multipurpose Building, C/ Cronista Francisco 

Ballesteros Gómez, 1, 02071 Albacete. 

Phone: +34 926 295 499 

Email: ori.ab@uclm.es 

 

16. Why am I interested in attending the welcome and orientation sessions organised by the 

International Relations Office, or in this case the Faculty of Economics and Business? 

Attendance is not mandatory, but highly recommended due to the academic and administrative information 

provided. In this case, there will be two sessions: one led by the International Relations Office (ORI) and 

another led by the Dean's Office through the Mobility and International Relations Coordinator. These 

sessions are held at the beginning of each semester to welcome new students. 

https://www.uclm.es/misiones/internacional/movilidad
mailto:ori.ab@uclm.es
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17. Who should I talk to if I have any academic questions? 

The mobility coordinator. For a specific subject, talk to the professor of that subject. 

 

18. Who should I talk to if I have a personal problem that affects my studies? 

Go to the International Relations Office (ORI) on campus, where they will provide guidance and refer you 

to the relevant services. However, you can always contact the mobility coordinator. 

 

19. Does the Faculty of Economics and Business have social media accounts? 

Yes, it provides information on all scheduled events. 

X/Twitter: https://x.com/ftaadcee_ab?lang=es 

Facebook: https://www.facebook.com/ftaadceeab/?locale=es_ES 

Instagram: https://www.instagram.com/ftaadcee_ab/ 

YouTube: https://www.youtube.com/channel/UClBeLxNJrfBb5SnhZ_HtHVw 

 

20. Where can I find a map of the Albacete campus? 

The main entrance to the Albacete University Campus is located on Avenida de España, close to the Castilla-

La Mancha Science and Technology Park (PCTCLM), the Castilla-La Mancha Botanical Garden and the Carlos 

Belmonte Stadium. The roundabout at the main entrance is dominated by the sculpture 'Pórtico de La 

Mancha' (Portico of La Mancha), created by the Almansa-born artist José Luis Sánchez Fernández. You can 

view a campus map on the Albacete Campus website. You can view the map at: Campus: Albacete Campus 

 

21. How do I get to the Faculty of Economics and Business by public transport? 

Check the 'Bus routes' section and the mobility links on the Faculty Location page. Lines A, B and C stop on 

the street near the faculty. Vectalia Albacete . You can also see the different types of passes and fares 

available there. 

 

22. Where can I find the Faculty of Economics and Business's academic calendar with the key dates? 

Check the academic calendar/exams published for each degree program on the Faculty's website 

https://www.uclm.es/Albacete/Economicas/Facultad/ 

 

 

https://x.com/ftaadcee_ab?lang=es
https://www.facebook.com/ftaadceeab/?locale=es_ES
https://www.instagram.com/ftaadcee_ab/
https://www.youtube.com/channel/UClBeLxNJrfBb5SnhZ_HtHVw
https://albacete.vectalia.es/
https://www.uclm.es/Albacete/Economicas/Facultad/
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23. Do all faculties on the Albacete campus begin their term on the same day? 

Most undergraduate faculties start classes in the same week, with many starting on the same day. You can 

check this out on the Albacete Campus Faculties website.  

 

24. Where can I find the curriculum or course offerings for the Faculty of Economics and Business? 

On the faculty's website, where you will find study plans for Bachelor's degrees in Economics and Business 

Administration, as well as double degrees. Faculty of Economics and Business Administration. UCLM 

 

25. Where can I find the class schedules for the Faculty of Economics and Business? Faculty of 

Economics and Business Administration 

 

26. What is the AIRei application? 

 It is the University of Castilla-La Mancha's (UCLM) International Relations Information System. It is the 

official platform used by the university to manage all activities related to the international mobility of its 

community members. AIRei centralises and digitises the administrative processes of UCLM's international 

programmes, allowing users to carry out the following procedures online, among other things: 

- Apply for international mobility programmes, such as Erasmus+, bilateral exchanges, and other 

programmes offered by UCLM. 

-Submit documentation related to calls for applications (academic records, language accreditation, merits, 

etc.). 

-Check the status of applications, scoring and allocation of places. 

- Manage post-award processes, such as accepting a position, completing pre-mobility procedures, and 

communicating with the International Relations Office. 

 

27. How do I get my UCLM email address? 

 It is activated using your UCLM credentials. The ORI will provide you with all the necessary information. 

If you experience any issues (e.g. not receiving emails, activation errors or account problems), please 

contact the official support team. https://soporte.uclm.es . The steps would be: Area: Technology and 

Communications → Email 

 

 

https://www.uclm.es/albacete/economicas
https://soporte.uclm.es/
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28. How do I get my UCLM student card? 

 It is issued after enrollment; the student ID is entirely digital, it is no longer given as a physical card, so 

once you enroll it will appear in the UCLM app . There is an explanatory video at https://www.uclm.es/-

/media/Files/A01-Asistencia-Direccion/A01-020-Gabinete-Rector/TUI_video_AppUCLM.ashx?la=es 

29. I am having computer problems creating my UCLM account and/or accessing the virtual campus. 

What can I do? 

 If you experience any IT issues that you cannot resolve yourself, such as problems with your computer, 

access to the Virtual Campus or institutional email, you can contact the UCLM IT Support Service. Access 

the ICT portal https://soporte.uclm.es/hc/es and log in with your UCLM user account. Open a support ticket 

stating: Detailed description of the problem-Screenshots if possible and Contact details. You can also 

consult the ICT Incident Guide. 

 

30. I am a disabled student. How can UCLM help me? 

 The University of Castilla-La Mancha has a Disability Support Service (SAPD) which offers support and 

resources to guarantee equal opportunities in your studies. If you are a student with a disability, you can 

benefit from: 

• Academic adaptations: adjustments to exams and assessments. 

• Accessible materials. 

• Support with notetaking. 

• Accessibility on campus: 

• Adapted classrooms. 

• Specific technological resources. 

• Personalized guidance and follow-up 

An SAPD technician will accompany you during your stay to answer questions and coordinate support. How 

to apply for help? Contact the Disability Support Service: saed.ab@uclm.es Office hours: Monday to Friday 

9:00 a.m. to 3:00 p.m. and from 4:00 p.m. to 7:00 p.m., Office Multipurpose Building 0:20; Telephone: 926 

05 52 67. C/ Cronista Francisco Ballesteros Gómez, 1 (02071) ☎ 926 29 53 00 (extensionSAPD) 

More information is available on the official website 

https://www.uclm.es/misiones/lauclm/campus/vidacampus/saed 

 

 

https://www.uclm.es/-/media/Files/A01-Asistencia-Direccion/A01-020-Gabinete-Rector/TUI_video_AppUCLM.ashx?la=es
https://www.uclm.es/-/media/Files/A01-Asistencia-Direccion/A01-020-Gabinete-Rector/TUI_video_AppUCLM.ashx?la=es
https://soporte.uclm.es/hc/es
mailto:saed.ab@uclm.es
https://www.uclm.es/misiones/lauclm/campus/vidacampus/saed
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31. Is attendance at lectures mandatory at the Faculty of Economics and Business? 

According to the UCLM Student Charter of Rights and Responsibilities and current academic regulations: 

Class attendance is generally not mandatory, except in subjects where it is required due to their practical 

nature (e.g. laboratory sessions, seminars, workshops or in-person assessable activities). Each subject must 

specify in its syllabus whether attendance is a requirement for continuous assessment. Students have the 

right to choose between continuous assessment, which normally requires attendance, and non-continuous 

assessment, which allows them to pass the subject without regular attendance through final exams. 

 

32. How do I know if a subject is taught in English or Spanish? 

The courses are taught in Spanish, but if they are labelled 'English friendly', you will have the option of 

receiving the course materials, tutorials and exams in both English and Spanish. Check 

https://planea.apps.uclm.es/guias and look for the section "Language in which it is taught." If it says 

Spanish, the course will be taught in Spanish. If it says English or another language, it will be taught in that 

language. 

 

33. What do I need to do if I have been in Spain for more than three months and I am not a European 

citizen? 

If you are an Erasmus student, your student visa will cover at least the semester of your studies. However, 

if this isn't the case and you wish to extend your stay, you should contact the International Relations Office 

(ORI) to discuss this. This is usually done when you submit your documents, and the initial academic 

agreement is validated. You must then apply for a Foreigner Identity Card (TIE) at the National Police 

Station (C/ Cristóbal Lozano, 1, Albacete). 

You can find more information at https://www.inclusion.gob.es/web/migraciones/w/autorizacion-de-

estancia-por-movilidad-de-alumnos 

 

34. How should I complete the registration form? 

Don't worry — the International Relations Office (ORI) will guide you through the process. Once you have 

been accepted, your registration will be handled by the ORI. When you arrive, you will need to register with 

the ORI on campus to confirm your enrolment. All the details are available at:  

https://www.uclm.es/misiones/internacional/movilidad/movilidad_entrante/estudiantes/estudiantes-

de-intercambio?sc_lang=en 

https://planea.apps.uclm.es/guias
https://www.inclusion.gob.es/web/migraciones/w/autorizacion-de-estancia-por-movilidad-de-alumnos
https://www.inclusion.gob.es/web/migraciones/w/autorizacion-de-estancia-por-movilidad-de-alumnos
https://www.uclm.es/misiones/internacional/movilidad/movilidad_entrante/estudiantes/estudiantes-de-intercambio?sc_lang=en
https://www.uclm.es/misiones/internacional/movilidad/movilidad_entrante/estudiantes/estudiantes-de-intercambio?sc_lang=en
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35. Can I modify my enrolment if I am already enrolled (i.e. add or remove subjects)? 

First, check if there is availability in the subject and time slot you want. If you are within the official deadline 

for changes, notify the Dean's Office and explain your reasoning to obtain authorization. I recommend going 

to Dean's Office and asking for Casto Verdejo. You should also inform your course or degree coordinator. 

Finally, you must notify the International Relations Office (ORI) so that they can update your registration. 

 

36. All subjects are two hours long according to the timetable. Do they finish on time? Do the 

teachers take a break in the middle? 

Each teacher/group determines the schedule: one-hour classes are 50 minutes long. If there are two 

consecutive hours of the same subject, either there will be a break between, or the full 100 minutes will be 

taught continuously. This depends on the teacher and what is agreed in class. There is usually also one day 

of theory and one day of practical work, the latter of which is especially important for continuous 

assessment. This will normally be discussed on the day of the presentation. 

 

37. What is the UCLM virtual campus? 

The UCLM Moodle platform (Campus virtual) is used for teaching materials and communication. You can 

access the courses you have enrolled in there. You can access it with your login details.  Enter the site | 

Virtual Campus  

 

38. What are the exam dates for the Faculty of Economics? 

 Check the 'Exam Calendar' for your degree programme at the centre. Visit the website 

https://www.uclm.es/albacete/economicas,  select your degree programme and you will find the 'Exams' 

tab in the 'Teaching Organisation' section. 

 

39. I would have to return to my country earlier; can I request a change of exam date? 

According to the UCLM Visiting Student Regulations and the university's general rules, exam dates are set 

in the official academic calendar and, generally, cannot be changed individually. There are exceptions, 

however. Speak with the mobility coordinator and the course professor to see if it's possible to reschedule 

at your home university. 

 

 

https://campusvirtual.uclm.es/login/index.php?saml=0&%5CSimpleSAML%5CAuth%5CState_exceptionId=_979042cbb01ffe305003dd50a9d5e5b8eb3441f90e%3Ahttps%3A%2F%2Fcampusvirtual.uclm.es%2Fauth%2Fsaml2%2Fsp%2Fmodule.php%2Fsaml%2Fsp%2Flogin%2Fcampusvirtual.uclm.es%3FReturnTo%3Dhttps%253A%252F%252Fcampusvirtual.uclm.es%252Flogin%252Findex.php
https://campusvirtual.uclm.es/login/index.php?saml=0&%5CSimpleSAML%5CAuth%5CState_exceptionId=_979042cbb01ffe305003dd50a9d5e5b8eb3441f90e%3Ahttps%3A%2F%2Fcampusvirtual.uclm.es%2Fauth%2Fsaml2%2Fsp%2Fmodule.php%2Fsaml%2Fsp%2Flogin%2Fcampusvirtual.uclm.es%3FReturnTo%3Dhttps%253A%252F%252Fcampusvirtual.uclm.es%252Flogin%252Findex.php
https://www.uclm.es/albacete/economicas
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40. How can I get in touch with a professor at UCLM? 

Use the center's faculty directory (emails and extensions), on the website https://directorio.uclm.es/ or on 

the Campus Virtual in the subject you are taking. 

 

41. How do I find out the teacher's office hours for students/tutoring? 

During the syllabus and/or through communication from the professor. You can also email them to request 

an appointment. 

 

42. How do I find out where a professor's office is in the Faculty of Economics? 

The office and extension are listed in the center's faculty directory. Normally, almost all of them are listed 

in the directory by the main entrance, with their name and office number. 

 

43. Can a professor sign a certificate of class attendance for me?  

The professor's signature is not mandatory; it depends on their discretion. However, if you need an official 

document, you should request it from the Dean's Office or the International Relations Office (ORI), which 

can issue certificates of stay or enrollment. The professor certificate is usually useful for justifying 

attendance at your home university, but it does not replace official documents from the University of 

Castilla-La Mancha (UCLM). 

 

44. What could the consequences be for me if I fail or do not take the exams? 

It may affect your academic standing. At UCLM, you will not receive any additional academic penalty, but 

the course will be marked as failed on your UCLM transcript, therefore you will not be able to receive credit 

for that subject. The International Relations Office (ORI) has your academic record and will forward it to 

your university. 

The agreement is an academic commitment. If you fail to complete the agreed-upon courses, your university 

may not recognize the credits, require you to take additional courses upon your return, or in some cases, 

demand partial repayment of your Erasmus grant (depending on your university's regulations and the 

program). 

 

 

https://directorio.uclm.es/
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45. What is the Excellence Award for international exchange students at the Faculty of Economics? 

The Excellence Award for International Exchange Students is an initiative of the Faculty of Economics and 

Business Administration at the University of Castilla-La Mancha (UCLM), to recognise the effort and 

academic performance of Erasmus students and students from other mobility programmes. This award will 

be given to the students with the best academic record during their time at the Faculty, as a demonstration 

of our commitment to excellence and international integration. 

To be eligible for the award, students must have completed at least 30 ECTS credits at UCLM and achieved 

the highest-grade point average among international students in their academic year, while also complying 

with academic and behavioural regulations. The award will include a certificate and a special mention in 

the faculty's website and social media presence, and optionally, an institutional gift. A unique opportunity 

to highlight your effort and leave your mark at UCLM! 

 

46. Is there a disciplinary regime for Erasmus students at UCLM? 

Yes! All Erasmus students at the University of Castilla-La Mancha are subject to the university's disciplinary 

regulations, just like any other UCLM student. This means you must comply with the rules of conduct, 

academic integrity, and respect within the university community. Being an Erasmus student does not 

exempt you from complying with these rules. The university guarantees a fair procedure, with the right to 

defend and appeal in the event of a sanction. 

 

47. Can I practice sports at UCLM? 

At the Albacete Campus, you can practice sports and participate in group activities such as Pilates, HIIT 

Core, Spinning, Functional Training, PUMP UCLM, weight training, and athletics, at very affordable prices 

(from €20 per activity or packages from €45). Check the full range of activities and schedules on the official 

website. 

https://www.uclm.es/misiones/culturadeporte/deporte/actividadesrecreativas  

In addition, you can book sports facilities such as the University Pavilion, gym, tennis and padel courts, 

athletics stadium, and outdoor fields. Bookings can be made online at 

https://uclm.i2a.es/CronosWeb/Home or in person at the campus sports office (Calle Guillermina Medrano 

Aranda, s/n, 02006 Albacete). 

 

https://www.uclm.es/misiones/culturadeporte/deporte/actividadesrecreativas
https://uclm.i2a.es/CronosWeb/Home
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48. UCLM is a very large university and I'm finding it difficult to integrate and meet Spaniards and/or 

Spanish speakers, what can I do? 

Participate in the Student Delegation, Culture and Sports, and in events held at the Faculty. There's also a 

Mentor Program you can request information about. The International Relations Office (ORI) also organises 

activities and trips for all campuses. 

 

49. Is there a list of student associations at UCLM? 

Yes, the University of Castilla-La Mancha (UCLM) maintains an official register of student associations, 

managed by the General Secretariat, where all associations recognized by the university are registered. This 

register includes applicable regulations and requirements for their establishment and operation. In 

addition, there is a Student Representation Guide, which explains how to participate in representative 

bodies and provides information about active associations on each campus. 

Among the most prominent associations are:  

• Student delegations in each faculty and school. @dafcee_ab in Instagram. 

• Student Representation Council (CRE), which brings together representatives from all 

centers. 

• Cultural, sports, and volunteer associations. 

• ESN UCLM (Erasmus Student Network), is very active in international programs. 

 

50. How can I find out what cultural activities are available at the Faculty of Economics? 

Check 'News' and 'Events' on the Faculty's website and on the Faculty's social media. 

 

51. I have a medical and/or personal problem that affects my studies in Economics. Can the 

International Relations Office of the ORI help me? 

The International Relations Office (ORI) can guide you and refer you to the appropriate campus services. I 

recommend reading this document: https://www.uclm.es/-/media/Files/C01-

Centros/lenguas/2020_21/Guia-emergencias_DEF_ES.ashx?la=es 

 

 

 

https://www.uclm.es/-/media/Files/C01-Centros/lenguas/2020_21/Guia-emergencias_DEF_ES.ashx?la=es
https://www.uclm.es/-/media/Files/C01-Centros/lenguas/2020_21/Guia-emergencias_DEF_ES.ashx?la=es
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52. I have a problem with sexual harassment, sexist harassment, or harassment based on sexual 

orientation, gender identity, and gender expression. Can UCLM help me? 

Follow the UCLM Protocol to prevent, detect, and respond to harassment; submit your request for 

intervention by emailing prevencionacoso@fundaciongeneraluclm.es ; read the full procedure at 

https://fundaciongeneraluclm.es/wp-content/uploads/2024/04/PROTOCOLO-PREVENCION-ACOSO-

FGUCLM.pdf 

 

53. Can I change my group from morning to afternoon? 

Yes, if it is really better for you to go to other subjects you can choose the morning or afternoon shift 

according to your convenience, but it is better to talk about it with the morning and afternoon teachers in 

case they are different. If possible, tell the Erasmus Point scholarship holder and he or she will accompany 

you to Teaching Support to make the change effective. On the other hand, it should be noted that only the 

first and second courses of Business Administration and Management have morning and afternoon 

schedules. 

 

54. Are there any language courses for international students, apart from the official offering of the 

Faculty of Economics? 

Yes, the UCLM Language Centre offers courses and accreditation in many languages. There are two 

registration periods, one for each semester, and access to Cambridge exams is also available. All the 

information is on the website 

https://www.uclm.es/misiones/internacional/inmersion_linguistica/centro-de-lenguas . 

 If you want to delve deeper into Spanish, you can take semester-based courses  at 

https://www.uclm.es/misiones/internacional/inmersion_linguistica/centro-de-lenguas/ele/cursos or 

even obtain your B1 level Spanish certification. Your contact person is Natalia Alarcón Mosquera, email: 

natalia.alarcon@uclm.es 

 

55. Should I go to the International Relations Office before I leave? 

Upon completion of your stay at UCLM, it is essential to register to have your University sign any certificates 

required. This service is for international students participating in mobility programmes and can be 

managed electronically through the website:  

mailto:prevencionacoso@fundaciongeneraluclm.es
https://fundaciongeneraluclm.es/wp-content/uploads/2024/04/PROTOCOLO-PREVENCION-ACOSO-FGUCLM.pdf
https://fundaciongeneraluclm.es/wp-content/uploads/2024/04/PROTOCOLO-PREVENCION-ACOSO-FGUCLM.pdf
https://www.uclm.es/misiones/internacional/inmersion_linguistica/centro-de-lenguas
file:///I:/Descargas/at%20https:/www.uclm.es/misiones/internacional/inmersion_linguistica/centro-de-lenguas/ele/cursos
file:///I:/Descargas/at%20https:/www.uclm.es/misiones/internacional/inmersion_linguistica/centro-de-lenguas/ele/cursos
mailto:natalia.alarcon@uclm.es
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https://www.uclm.es/misiones/internacional/movilidad/movilidad_entrante/estudiantes/estudiantes-

de-intercambio?sc_lang=es or by email at ori@uclm.es, or by phone at +34 902 204 100. 

 

56. What documents do I need to sign before my return? 

Before ending your stay at UCLM, you must sign the Certificate of Stay and, if required by your university 

or the International Relations Office (ORI), also the Academic Agreement (Learning Agreement). These 

documents are essential to verify your mobility period and ensure that the conditions agreed upon between 

both institutions are met. All these documents must be provided to you by the Albacete International 

Relations Office (Multipurpose Building). 

 

57. How and when will I obtain my official academic transcript? Transcript of Records? 

The transcript of records is issued once the grades for all the courses you enrolled in have been finalized. 

This process is carried out by the relevant department and once completed, will be sent directly to your 

home university or to the address indicated in your academic agreement. Please note that this procedure 

may take a few weeks after the official closing of grades. The International Relations Office (ORI) will send 

it directly by email. 

 

58. I failed a subject, and I want to take the resit exam. What should I do? 

Check out the calendar of ordinary and extraordinary calls for the centre or degree; all the calls are listed 

there. 

 

59. I would like to send a postcard from my country to the International Relations Office to 

contribute to your collection. What address should I send it to? 

Dean's Office. Faculty of Economics (Legal-Business Building, University Square 1, 02071 Albacete). 

 

 60. How many libraries are there in this Faculty? 

Each Faculty at the University of Castilla-La Mancha (UCLM) has at least one library integrated into the 

University Library Network, offering physical and digital resources, study rooms, and lending services. In 

our Faculty, the Macanaz Library (first floor) is in the Faculty of Economics and Business Administration 

building in Albacete. This library directly serves the Faculty, with specialized collections in Economics, 

Business, Law, and Social Sciences. 

https://www.uclm.es/misiones/internacional/movilidad/movilidad_entrante/estudiantes/estudiantes-de-intercambio?sc_lang=es
https://www.uclm.es/misiones/internacional/movilidad/movilidad_entrante/estudiantes/estudiantes-de-intercambio?sc_lang=es
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In addition, some campuses have specific libraries for different areas of knowledge; in Albacete, it is 

integrated into the Campus, with rooms for meetings, reading, and book loans in both Spanish and other 

languages. 

 

61. Can I extend my stay at this Faculty? 

Erasmus + coordinator at your Faculty. Yes, it is possible to request an extension of your stay, but it depends 

on availability and approval from both your home university and the University of Castilla-La Mancha 

(UCLM). To do so, you must contact the International Relations Office (ORI) and submit the necessary 

documentation, such as the modification of your Learning Agreement. Agreement and authorization from 

your university. It is important that you submit your application before November 30th so that it can be 

processed correctly. 

 

62. I think this guide could be improved by adding other questions, such as, who could I contact? 

Contact the management team, the teachers responsible for writing this guide. 

 

 

 

 

 

 



 



 
 

 

 

 

 


